
Step-by-Step Guide: 
Preparing for EDGAR Next

This guide will walk you through how to prepare 
to comply with the EDGAR Next final rule.
If you have any further questions, please reach out to file@filepoint.com for further assistance.

This document was prepared by FilePoint EDGAR Services, LLC (“FilePoint”), for informational  
purposes only and is provided to the recipient on a confidential basis. This document may not  
be copied or distributed without the express written consent of FilePoint.
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Overview
To prepare for the upcoming March 24, 2025, deadline, the SEC has provided the following infographic:

For additional information on the EDGAR Access final rule, please refer to the following SEC resources:

EDGAR Access Final Rule https://www.sec.gov/files/rules/final/2024/33-11313.pdf

Preparing for EDGAR Access https://www.sec.gov/submit-filings/improving-edgar/edgar-next-improv-
ing-filer-access-account-management

EDGAR Filer Manual (effective March 24, 2025 containing EDGAR Next changes) https://www.sec.gov/files/
edgar/vol-1-edgar-filer-manual.pdf

SEC Resources

https://www.sec.gov/files/edgar/filer-information/edgarnext-transition-infographic.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https://www.sec.gov/files/rules/final/2024/33-11313.pdf
https://www.sec.gov/submit-filings/improving-edgar/edgar-next-improving-filer-access-account-management
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https://www.sec.gov/files/edgar/vol-1-edgar-filer-manual.pdf
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Register at Login.gov
The new EDGAR Filer Management website including the dashboard is Login.gov. Individual account credentials may be 
set up prior to the March 24, 2025, deadline. The email used for Login.gov credentials must correspond to the email that 
is used in connection with EDGAR when the EDGAR Next changes take effect on September 15, 2025.

To create an account:

1. Navigate to https://filermanagement.edgarfiling.sec.gov/.

2. Click Sign in with Login.gov.

3. Click Create an account.

https://www.filermanagement.edgarfiling.sec.gov/
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4. 	 Proceed by entering in your email address, preferred language, and accept the Login.gov Rules of Use.

5. 	 Click Submit. A confirmation email will be sent to the listed email.

6. 	 Click on the Confirm email address link. You will be prompted to set up two-factor authentication.

7.	 Set up two-factor authentication using one of the above methods.

8.	 Add a second two-factor authentication method if preferred. Otherwise, click on Skip for now.

9.	 Click Agree and continue on the next page.

Register at Login.gov (continued)
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Your individual account is now set up. This will be the account that will be used when the EDGAR Next changes are  
effective on September 15, 2025. To avoid interruption when filing, all EDGAR filers must transition to EDGAR Next  
by September 12, 2025.

On March 24, 2025, once your organization has been enrolled, you may add individuals to the organization and assign 
roles. If all users that plan on being account administrators, users, or technical administrators have already set up individual 
accounts prior to March 24, 2025, then you may invite them to your organization through the Login.gov dashboard.

Under Manage Individuals and User Groups > Add Individual, you can send an individual an invitation to your  
organization and assign roles. This form will send an email invite they will need to accept that lasts two weeks. Following 
the two-week period, the invite will expire, and an additional invite will need to be sent. Once accepted, they will  
become a member of your organization with the assigned roles.

Note:

Creating individual accounts prior to the March 24, 2025, deadline will 
help ensure individuals are able to be added to the organization quickly.

Register at Login.gov (continued)
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Test the Beta Environment
Once an individual account is set up, you will have full access to the beta Login.gov dashboard. This dashboard will closely 
match the dashboard that will be used once EDGAR Next is effective on September 15, 2025. Please note the dashboard is 
subject to change prior to the compliance date.

Key features to test and become familiar with:

•	 How to view and manage personal information.

•	 How to access and create personal API tokens.

Account administrators may become familiar with:

•	 How to view and edit account details.

•	 How to enroll in EDGAR Next or apply for EDGAR access, if applicable.

•	 How to manage and add individuals to your organization.

•	 How to view and manage your organization’s CCC.

•	 How to view and manage delegations.

•	 How to view and submit the annual account confirmation.

Refer to the SEC’s EDGAR Next Filer Testing Guidance for additional test cases to prepare for and become familiar with.

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https://www.sec.gov/files/edgar-next-filer-testing-guidance.pdf
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Prepare Organization Structure
Filers are now required to assign user roles to individuals within the organization. Roles include account administrator,  
user and technical administrator.

Account Administrator

•	 May add and remove users, account administrators and technical administrators.

•	 May delegate filing authority to other EDGAR accounts.

•	 	May submit the required annual confirmation of organization information.

•	 	One account administrator must be the point of contact (POC) for SEC staff regarding the account.

•	 Has all permissions of a User.

User

•	 May submit filings on EDGAR.

•	 May submit COUPDAT requests (may update their CIK’s name, address, state of incorporation etc.).

Technical Administrator

•	 Can issue and deactivate filer API tokens on the dashboard.

•	 POC for SEC staff regarding API use.

Prior to enrollment during the March 24, 2025, to September 12, 2025 period, consider determining which individuals should 
be Account Administrators, Users and Technical Administrators ahead of time. This will help ensure you have time for any dis-
cussions or communications needed during this process.

Role
Submit  
filings, 

view CCC

Generate/
change

Manage account  
administrators, users,  

technical administrators, 
 and delegated entities

Delegate 
to another 

filer

Manage 
delegated 

users

Manage 
filer API 

token

Manage 
user AP 
token

Account  
Administrator

User

Technical  
Administrator

Delegated  
Administrator

Delegated 
User
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Prepare for Enrollment
Beginning on March 24, 2025, all existing filers will be able to enroll their organization prior to compliance on September 15, 
2025. In order to enroll, filers must have access to their CIK, CCC and passphrase.

To enroll an existing filer on EDGAR, an individual must have registered and created an account on Login.gov. For instructions 
on how to create an account on Login.gov, please refer to page 2 of this user guide

1. 	 On the home page of the dashboard, click Enroll in EDGAR Next.

2. 	 Click Manual enrollment, and enter the filer’s CIK, CCC and passphrase.
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3. 	 Click Verify Entity.

4.	 Enter the desired annual confirmation date and information for the two required account administrators  
	 (one for single- member companies).

5. 	 Click Enroll Now.

A message will display indicating successful enrollment. Listed account administrators will have access to the enrolled  
organization immediately on their Login.gov dashboard. Account administrator(s) may begin inviting individuals to their  
organization and make submissions on EDGAR.

Note: The filer’s ability to manage its CCC, password, and the EDGAR primary POC on the EDGAR Filing website will be  
disabled after completing enrollment. The filer’s designated account administrator(s) will manage the CCC, password, and  
the filer’s EDGAR primary POC on the dashboard going forward.

Additionally, enrolling in EDGAR Next will reset the filer’s CCC. As a part of EDGAR Next, delegating filing authority to  
a CIK will allow them to view your current CCC. After enrolling in EDGAR Next, please notify FilePoint and any other filing 
agents of the CCC change and delegate filing authority following instructions on page 9.

Prepare for Enrollment (continued)
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Delegate Filing Authority to FilePoint
Beginning on March 24, 2025, filers may begin delegating filing authority to filing agents or any other external users that are 
authorized to file on their behalf. Filers must transition to EDGAR Next no later than September 12, 2025, to avoid interruption 
when filing. Beginning September 15, 2025, in order for FilePoint to continue submitting EDGAR filings on a filer’s behalf, all 
filers must delegate filing authority to FilePoint in EDGAR.

To delegate filing authority to FilePoint beginning March 24, 2025, a filer must first:

•	 Have registered and created an account on Login.gov.

•	 Enrolled their organization in EDGAR Next.

•	 Be an Account Administrator for their organization. To delegate filing authority to FilePoint:

2. 	 Click on the Filer Name to access the filer dashboard view.

3.	 Click Manage Delegations, then Add Delegation.

1. 	 As an Account Administrator, click My Accounts on the home page of the dashboard.
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4. 	 Enter FilePoint’s CIK (0001398344) and click Delegate.

FilePoint will receive an email invitation to become delegated filers. Once accepted, FilePoint will be able to submit  
EDGAR filings on the filer’s behalf.

Alternatively, FilePoint may request delegation if preferred. If sent, an account administrator may accept the request  
on their Login.gov dashboard.

Delegating filing authority prior to the September 15, 2025 deadline will ensure FilePoint is able to make any EDGAR  
submissions on or after this date without interruption.

Still have questions? Email us at file@filepoint.com or call 919.706.4090. 

Delegate Filing Authority to FilePoint (continued)
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